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	Vacancy Number (if applicable):
	Date:

	Project Name:
	RF Title:

	Project Title (if applicable):
	Proposed Salary:

	Review of Applications begins:
	Effective Date of Hire:


Request to Recruit
Affirmative Action Procedures NOT REQUIRED if one of the following reasons apply:

 FORMCHECKBOX 
  Appointment for less than 6 months

 FORMCHECKBOX 
  Appointment for less than .5 FTE 

 FORMCHECKBOX 
  Appointment to temporarily replace employee on leave

 FORMCHECKBOX 
  Appointment of BSC Graduate or Undergraduate Full-Time Student in accordance with Research                   Foundation Student Titles policy

 FORMCHECKBOX 
  Appointment of Individual to DEDICATED position, i.e. named in project narrative and /or application- Key Personnel
Recruitment Area- check all that apply
	 FORMCHECKBOX 
 Buffalo




 FORMCHECKBOX 
 New York City

	




	 FORMCHECKBOX 
 Albany




 FORMCHECKBOX 
 National

	

	 FORMCHECKBOX 
 Syracuse




 FORMCHECKBOX 
 International

	

	 FORMCHECKBOX 
 Rochester


· Please list the essential functions of the job:
· Qualifications for the position:

A. Required-

B. Preferred-

[image: image2.jpg]THE RESEARCH FOUNDATION
The State University of New York





Recruitment Plan
Describe the advertising, personal networking and other methods to be used to recruit a large and diverse pool of candidates.  Describe special procedures to increase the pool of underrepresented racial/ethnic minorities, woman and other protected classes including veterans and persons with disabilities.  In all searches utilization of Americas Job Bank is required. (http://www.ajb.org) Please use the user id –BUFFSTATE and the password- EQUITY to place your ad. Additionally, please list all of the places where you are advertising. You must include advertising that will ensure an opportunity for persons from historically underrepresented groups to receive notice of the position. 
Search Waivers- on rare occasions projects may need to justify a waiver of an affirmative action search.  For more information please refer to the Research Foundation Web Site under Recruitment.  If a search waiver is requested, please attach a full justification for the waiver which complies with federal affirmative action policies. 
	 FORMCHECKBOX 
  Search waiver approved
	 FORMCHECKBOX 
  Search Waiver Denied

	 FORMCHECKBOX 
  Recruitment plan approved
	 FORMCHECKBOX 
  Recruitment Plan Denied

	 FORMCHECKBOX 
  Recruitment Plan Approved With Modification
	


· It is the policy of the Research Foundation of the State University of New York to provide equal opportunity in employment for all qualified persons; to prohibit discrimination in employment; and to participate in the promotion of the full realization of equal employment opportunity through a positive, continuing program for the State University of New York as it related to the Research Foundation. 
Signatures:

	Project Director


	Date

	Research Foundation Human Resources


	Date

	Additional Campus Signatures if Required

	Date


