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OPT-OUT LETTER FOR PARENTS.  TO BE USED FOR EXEMPT AND 
DEPARTMENT LEVEL RESEARCH ONLY.
Title of Study
Dear Parents,

In addition to being your child’s _______ teacher, I am also a student at Buffalo State, completing my ________ degree.  As part of my program, I am conducting a research study examining _______________ (describe the purpose of study here) in our class.  As part of this project, I will be examining students’ work _____________ (describe) and I would like to include your child in my project.  Participation in this study will not require your child to do anything that is not already part of our class.  I will just be examining the work that has been assigned. 
There are no risks to your child beyond everyday life in school.  Your child will not directly benefit from participation in this study.  This project, though, will provide __________ (whatever benefit) and will help me complete my degree.

Of course, I will hold your child’s personal information confidential, and your child’s name will not be disclosed.  (Describe how data will be protected.  You can use any of the following that apply or write your own.)
· All identifiable information about your child will be removed, with only a code to identify them.  The code that links your child’s name to the data will be kept separate from the study data. 

· Data will be recorded anonymously, which means no one, including the research team, can identify your child from the study data.

· Identifiable information about your child will be kept with the study data. 

This information will be protected and kept confidential in the following manner: (Complete this sentence.) Examples include: 

· All study data will be kept under lock and key and only authorized research team members will have access to it.  

· All data stored electronically will be stored on a secure network server, or portable devices, such as a laptop with encryption (special software) and password protection. Any hard copies will be shredded and disposed.

All data will be retained for at least three years in compliance with federal regulations.  Include one of the following two sentences: Your child’s research results will not be used for any future research OR Your child’s research results, minus any identifying information, may be used in future research studies examining similar topics.
If you have any comments, concerns, or questions regarding the conduct of this research, please contact me.  If you are unable to contact the researcher and have general questions, or you have concerns or complaints about the research study, please contact Gina Game, IRB Administrator, by email at gameg@buffalostate.edu.
Participation in this study is voluntary.  If you would prefer that your child’s schoolwork not be included in this study, please contact me as soon as possible and I will exclude your child’s work from my project.  Your child will still be required to complete all assigned work.
Sincerely,

Name

Contact Information
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